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Date as postmarked

Dear Applicant:

I have the pleasure of enclosing a job application form and information pack about our organisation.

If you are interested in applying for the post(s):

1. Read all instructions and information carefully

2. Complete all sections of the application form ensuring you sign the form

3. Complete the Equal Opportunities form

4. Return the completed forms by 5PM on the published closing date(s), as we are unable to accept late applications.

Please note, we do not accept C.V.s or any attachments. Your answers must be put on the forms enclosed.

If you are invited to an interview, candidates will be asked to demonstrate their computer knowledge and deliver a short presentation to the interview panel.

We will contact you shortly after the closing date(s) if you have been successful in getting through to the interview stage. If you do not hear from us you can assume you have not been successful on this occasion. I regret that for reasons of economy, we are unable to notify unsuccessful candidates.

Thank you for your interest in working for VCH, and whatever the outcome of this particular application, I wish you every success in the future!

Yours truly,

Bisi Ojuri

Bisi Ojuri

Managing Director
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Volunteer Centre Hackney


Unit12-13, Springfield House, 


5 Tyssen Street E8 2LY 


t: 020 7241 4443 f: 020 7241 0043


e: info@vchackney.org


www.vchacknery.org

















